Occupant Emergency
Plan

501 School Street, SW

Washmgton, D C 20024 |

Federal Agencies:

USDA, Office of Outreach : o
USDA, Human Resources Training Division
USDA, Conflict Prevention & Restoration Center
USDA, Office of the Chief Financial Ofﬂcer
HUD Grants Management Center

IMRNu 202



Emergency Telephone Numbers -

Building Command Center

Alternate — et Offegite
Building Manager Albert Rivera (202)554-3715

" Fire Department __ 911

Police:

‘Federal Protective Service __(202)708-1111

Local Police Department __911

Bomb Disposak:

Local Police __. 911 .

anardons Materials Information:
CHEMTREC. 800-424-9300 (from Washington, DC, 483-7616)

(Also list numbers of state and local agcncm, loml numbcr for Environmental Protectlon Agency, and poxson control
centers.)

Utilities:
Gas__Washington Gas (202)783-0515

Electric _PEPCO_ (202) 833-5000
Water_ WSSC  (301)206-8000

Telephone'_ATAT _(202)785-1083




’ "\Em"evrgehcy Telephone Numbers (continued)

Health Unit _USPA Health'linit (202)720-3281 or GSA 7th & D St. SW, (202) 708-6703

" Doctors _____ "/

© Nurses n/a

_ First Aid/CPR_N/a

~(See also Floor Team lists) | | -

Medical, OffSite:

" Hospital

_ Ambulance _ 911

‘Doctors

. Paramedical ____ - =

" Add numbers of other emergency services available locally. -

--Federal Bureau of Investigation (202)32443000




OCCUPANT EMERGENCY PLAN (Abbreviated)
=" (This form is provided as suggested guide formnﬁummd/ormwdhﬂmdlafﬁa space)

\GENCY ADDRESS
USDA ‘ 501 Schoo1 Streéet, SW Washington, DC 20024
fIRE POLICE: . - o it | MEDICAL ASSISTANCE
911 ' 2911 911
*EDERAL PROTEGTIVE SERVICE nuu.nma MANAGER ; -
- +(2029708-1111 (202) 554- 3715 o o
WFFICIAL IN CHARGE —|DUTY PHONE R '

Neil A. Storms

(202}~ 401-970

 JOTHER PHONE

EMERGENCY ORGANIZATION INFORMATION

(cootdmlton Monitars, and Bomb Ssarch Officer)

NAME DUTY | _oFrFice pHoNE _ | "'BTHER PHONE
“ £ S
. EMERGENCY PLAN GUIDANCE ,
Know Evacuation Routes Know the Plan of Action
- FIRE OR SMOKE

BOMB THREAT

-Sound bulld.ing alarm,
- Call Fire Department 911

- Natify Official in Charge _(202)401-9702

- Notify Buildings Manager (202) 554-3715

- Notify Federal Protective Service (202)708-1111

- Assist Fire Department.
- Close windows and doors (Do not Iockl

EARTHQUAKE

- Take cover under table, desk, or in doorway.
- Do not run outdoors.

1. Record mformation on back of this form
2. Notify Official In Charge (202)401- 9702
3. Notify Police_911
4.Natify. Federal:Protective &rviea_.(ZQ.&)JL_llll_____
6 Search immediate area and public areas for suspicious obj jects.
7. If suspicious package or bomb found:
a. Do not touch. o P
b. Notify Bomb Squad 1 B A
-c. Evacuate area, '

SEVERE WEATHER.

CIVIL DISTURBANCE

- Secure objects outside building.
.__Prepare to move to place of safety.
- Stay away from large windows.
- For tornado, open windows.
- Know location of utility shutoff valves and switches.
- Stay tuned to weather reports.
- Standby for further instructions.

1. Notify official in charge.
2. Secure doors.

3. Notify Police 211 _ 911 ;
4. Notify Federal Protective Service{202)708-1111  : . ==
5. Notify Buildings Manager ( 202)554-3715 :

NOTE In all emergencies, be prepared to assist the handicapped.
Bomb Threat Checkiist on Reverse Side



Occupant Information Sheet
Begin with the lowest floor .a.mi work upward. Because agencies move, this sheet must be reviewed and updated

Pri oaﬁqmntagumy US Department of Agrfcu1ture

Number. of Federal'occﬁpants

. Number of other occupants ___1/a

Total occuparicy ' 38

Uses or stores hazardous

o SEREE Type of . Contact materials, other special -
‘Floor Occupant 'Qccupancy phone n}m_xber ". considerations )
First JSDA, Office off oo |
; Outreach 0ffices (202)720-6350
Second USDA, Human
. Resources

Training Div. Dffices & . . ’_
1 : Classrooms (202)401-9702

Third USDA, Conflict |
Prevention &
Restoration o ' :
{Center - Ppffices 1(202)720-7664 ¢

USDA, Office of

. |the Chief | T
‘IFinancial Offider Offices & | . '

: Training Room|(202)619-7336 | Servers

o




' A . . _ : . o_,_ $UI51845 SUONEOTUNIUMIOD 3007

T — . ) B sak waysks pupds opewomMy

S54 S[eusis pue wasks uLre[e iy

; v .

§— s100 PaIdnod0 JUSUILIIACD

199] orenbs — — — : — _ , orm I00[} o[quuBsse N

199J daenbs - ._. . _ , - . . T009°L Bo1v 100]] $§01D

Z (s)iuswaseyg

. /U (s)supuezZZON
.. - g $100]] JO JoquInN

Y901 q § 93940U0D padAojuLoy  UORORAsU0d jo odAy:
_ 4 3861 uouo_aﬁo.u Supnng Tesx

$50IPPY

200z 00 Uo3BULYSEM  MS 39943 [00UDS 10§
‘ 66V1L01-25 # Q1 Ledopag  oqumu Suppng
. . e/u sureu Supjmg

v
+

190ys Uopewnou] Bup|Ing

' . .
1 '
. , B



Evacuation ::Inf.ormatvi on

- Persons Anthorized Ti Ordes Evaci

' Desi 1 Officiap | Neil A.. Storms

Occupant Emergency Coordinator : =

ederal Proiective Service Official

""Buﬂding Manager __ Albert Rivera
| Fire Department Bf’ﬁclal Charge
. .
Firez Descnibe methiod of iintification r’c;»r complete or partial
Alarm o

‘“W B .
Explosion or Gas[u]c D&cxibc.method of natification ‘or caﬁmlet or partial evacuation
Alarm )
Suspicious Object: Describe method of notification for plete or partial evacnation '
Alarm ’ '




Evacuation Information (continued)

Alternate Site (describe or give address)

T
H &4

Telephone numbers

 Building Reentry

Method of recailing employees:'
Verbal |

Building entry control method:

Drill Schedule:

Dates:




Rural Development
Building Evacuation Procedures

The Rural Dcvelopmént mission area in coopefation with the USDA Office of Operations*

"+ (00), the General Service Administration (GSA) and the company that managers the . .. - : .
building you occupy (i icate building management if gpplicabl’e): e e

azs responsible for the safety and S sing of all employees located at: (building .
- address:) : LT P

-

501 School Street, SW - K o L S

Washington, DC 20024

This occupant evacuation procedure is designed to provide guidance in cases of actual
emergency. The Rural Development employees occupying floors i this building
location (indicate floors employees occupy): ' S

-

Will be assisted by occupant emergency teams for each floor Rural Dcvelopmet;thas :
_ cmployees. - '

The Occupant Emggen.cz‘ Teams wﬂl consist of the following pbﬁﬁom:. |

Team Leader (management official/ supervisor).

Floor Team Leader (supervisor or appointed employee).
Stairwell Monitors (appointed employees).

Disability Monitor (appointed employee).

The Team Leader will serve as the liaison for that building site with Mission Area
Support Services Division, Human Resources Division, Safcty and Health Manager,

" building management and emergency personnel. The Team Leader will be responsible
for selecting team members and alternates for flaor leader, stairwell monitors and
disability monitors. Once cmployees have exited the building due to an emergency they
should be directed by the Team Leader to move at least 20 to 40 feet away fromthe . -
building. ‘ ’

The Floor Team Leader will serve as the primary contact person for over seeing team
members from their division and assisting the Team Leader during an actual
evacuation/emergeacy. The Floor Team [eader will maintain a current list of monitors
for their division and ensure that any employces with special need concerns bave had S
" those issues responded to in advance of a emergency. The Floor Team Leader during an : ol

alarm will first verify that all monitors are present, instruct them to their task and go to all

tnn
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.ofﬁce.s and workstati"od_s in their division to ensute that all pe_rsonnel'ha.ve begﬁn T
evacuating the building. : :

The Stairwell Monitor is responsible for supervising the stairwell, holding the door to

ensure a steady flow of employee traffic in exiting the building and. pmvidingassismg

to any employee whom encounters difficulty on the stairwell. There should be at least

twa (2) Stairwell Monitors for each stairwell exit that exist in the building. The Stairwell
~ Monitor will go immediately to the Stairwell exit, when the alarm sounds. The Stairwell- -

- Monitors will be responsible for holding open the exit doors, directing the employecs to R
move quickly out of the exits and/or through the hallway and out of the building. The =~ - A
Stairwell Monitor will remain at their past holding the door open until the lastemployee

has exited and then they will be released by the Floor Team Leaderto promptly leave the ;

The Disability Monitor is primarily responsible for providing assistance to any employee M
in their division who needs assistance in evacuating the building. Employees with '
disabilities or special needs should be identified immediately and a list of these
employees with telephone numbers should be provided to the Human Resources Division
and Support Services Division. If circumstances inhibit the Disability Monitor from
helping the special needs employee out of the building they should be taken to a safe
'room especially identified and designed to offer safe retreat until fire/emergency rescue
personnel arrive on. the scene. There should be at least one (1) Disability Monitorforpo -
mpre than two (2) special needs employees e.g., (wheelchair bound, blind, hearing
impaired, heart condition, asthma, on crouches, or multi disabled. The office manager
. should immediately identify these cmployees and provide their names to the Mission. -
Area Safety and Health Manager for evaluation of equipment needs c.g, evacuation chair . 7 °
and/or establishing am emergency safe room for employees who are unable to use'the: :
. stairwell. ' U - : o . o

In cases where the employee may need special assistance, the responding Fire Company -
should be notified in advance and a retrieval target location (safe room) shouldbe . -~

- established in the building so the employee can be assisted out of the building by trained.
fire professiopals. An alternate Disability Menitor should stay with the employee at the -
retrieval location until help arrives. - _

At the moment when an alarm sounds all disabled employees should be escorted first
from the building. : S :

At the time of an alarm/emergency the floor team will make certain that all assigned
monitors respond promptly to their designated duties. In cases in which a monitor is
away from the building or absent the Team Leader will assign a replacement to perform/
carry out the duties of that monitor. '

The Team Leader will ensure that all employees promptly leave their workstations and
exit the building. The Team leader should ebtain a copy of the floor plan of the occupied
building and familiarize themselves and the team meémbers of all exits leading out of that

hon g 1718 ¢z 702744 STONI0STH NYAOH GOTY  6€:80 (30L)70 80- Nt



building. Once the Evacuation Team has been assembled and this evacuation procedure
has been completed and the Fire Company responsible for that building has been .
identified. A copy of this plan should be provided to the Support Service Division and to.
Human Resources. Training should be arranged for that Evacuation Team for that
building location through the Mission Area Safety and Health Manager.

Safety is each employee’s responsibility working together we can ensure that all Rural
. Development employees will be safe in times of emergency. :

cnn A
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- - x

. Command Centers '

Building Name

* Address

Primary Command Center:

'Locati'on o

Telephones

Alternate Command Center:

. Location -

= ___“. .

. Command Center, Alternate Site: -

Location

__Telephones -

31



. CQmmand Center Team

(Update as necessary and check quarterly)

Building
- Address
Title

' Name of incumbent

Telephone: Office ' ‘ Home
" Occupant Emergency Coordinator:-

““Title - R

Name of incumbent

Telephone: Office _ . | , . Home

Floor Team Coordinator:

Title

Name of incumbent

Telephone: Office : Home

32



Command Center Team (continued)

Damnge Control Team Coordinator:

Title

Name of incumbent

Telephone: Office | Home

Medical Coordinator:

. Title

'Name of incumbent . °

. Telephone: Office . . ~ * Home

Administrative Officer:

Title .

Name of incumbent

Telephone: Office B o Home

- Adna

" Technical Advisor:

Title.

- Name of incumbent

Telephone: Office ‘ . Home

(List as many technical advisors as are available to cover all contingencies.)



Floor Team—-_Floc;r 1

Complete one sheet per floor. Modify the sheet to correspond to your building’s unique layout. In partlcular appoint
as many area and stairwell monitors as your building requires.

Floor Monitor __ Melvin Weil
Title Division Chief
" Telephone ____ (202)720-6350
- _Skills o

P
e

Area :  Monitor
Title ' | o
Telephonc

Area _
Title . - : Monitor

Telephone ‘ : . '

Stairwell _ - S Monitor
- Title . | |
Telephone’
Skills

Stairwell S ’ e Monitor
Tite _ ‘ |
Telephone
Skills

Monitors for the Handicapped .

Monitor : : Telephone

Handicapped person/handicap ‘ Telephone

Monitor ' : Telephone

*Handicapped person/handicap " | Telephone

34
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USDA -
OFFICE OF OUTREACH
PHONE LISTING

i ' ?

DIRECTOR'S OFFICE  720-8268,; 690-0304, 720-8277 | | m : :
" IMMY FULLER 720-3776 | :

GERALDINE HERRING  720-1637 3 .
DARLENE LEVY 720-6081

VACANT . 720-3430

LISAMASON  260-3522

JOSEOSEGUEDA - 720-0589 )

CHARLES SMITH 720-2299

JANET SWEAT  690-3507

'MELVIN WEIL 260-3352 . -

CHARLES WHITAKER  720-6078

SECRETARY VACANT 720-6350, 690-0304

FRONT OFFICE FAX NO. 720-7489

DIRECTOR'S OFFICE FAX NO.  690-2263 .

yVORK ROOM FAX NO. 720-4995 Ceeems
MAILING ADDRESS: ' R -

501 SCHOOL STREET, S.W. OR 1400 INDEPENDENCE AVE,, S.W.
SUITE 100 MAIL STOP 1710

WASHINGTON, D.C. 20024 - WASHINGTON, D.C. 20250-1710

Updated 02/05/02
Janet:H:word/Outreach Phone Listing



Floor Team-—_-FIb'or 2

Complete one sheet per floor. Modify the sheet to correspond to your building’s unique layout. In particular, appoint
as many area and stairwell monitors as your building requires. :

Floor Monitor She]don Kantrowitz
Title _Employee Development Spec1ahst
Telephone (202)401-9791

- Skills

Area _James MacMaster - Monitor

Title __Employee Development Specialist
Telephore202)401-9701
Skills

Area ,
Tide ___ _ ~ — Monitor _
Telephone - . -
Skills

S&iﬁell Monika Kruger

Monitor -_*
Titte __ Employee-Development Spec1ahst -

[(202)401- 9790

Telephone
Skills

Stairwell RENEe Glascon Ménimr

Titte __Employee Development Specialist
Telephone(202)401-9705
Skills

Monitors for the Handicapped o

Monitor : ' Telephone
Gerald Wenham (202)401-9704
. Handicapped person/handicap Telephone
- _Classroom Students (as necessary)

.‘ Monito'r : S Telephone

: Handim.pped person/handicap Telephone . -

34
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Floor Team—-Floor 3

Complete one sheet per floor. Modify the sheet to corrspond to your building’s. unique layout. In particular, appoint .
.as many area and staxrwcll monitors as your bmldmg requires. - ' . ) )

Floor Mommr Lawrence Albert
Title : Conflict Management Specialist
Telephone ______(202)205-3959

.. -Ski“s . )

+ Area . - : : " Monitor

' Title . ' S ' :
Telephoné _ -
Skills

Area
Title : ~ : . Monitor
Telephone ' ' B
- Skills__-

“Stairwell __John Conbere - - Monitor _ )
Title Deputy Director; Conflict Prevention & Restoratwn Center :
Telephone __(202) 720- 6440 ~
 Skills
St.a.irwellf S . S MSnitor
 Title - '
Tclcphonc.
Skills

‘Monitors for the Handicagped

. Monitor : ' ’ Telephone

Telephone

Telephone

Telephone

34



" Floor Te’am/'. 3 Floor (continued)
(Elevator Monitors) .

Complete a sheet of clevator monitors for cach floor where elevators may be captured. Buildings with automatic-
elevator-capturing systems will need elevator monitors only for the floor where elevators are captured. = '

Elevator _ Clara Gaines Patterson . Monitors
Telcpimne (202) 205-3967
Elevator ____ o L ey L 4 ‘Monitots
_Telebﬁén: |
Elcvﬁtor | Monitors
Telephone -
| Eiciator : Monitors
"fd&pﬁqm :
| Elevator ' Monitors.‘
 Telephone
: Wr _____ Monitors
Teleppone
Elevator _ 2 : — 3 Monitors
Telephone
Elevator o : Monitors
T;leﬁhoqe | » z
Elevator ' I ~ _ Monitors _______—- —
Telephone‘ |
. - Flevator ‘ Monitors
- -Telephone |
Elevator Monitors
Telephone ’
Elevator Monitors

Telephone
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Floor Team—Floor : 3‘52' |

Complete one sheet per ﬂoor Modxfy the sheet to corrwpond to your building’s unique layout. In partlmlar appomt
as many area and stmrwell monitors as your building requires.

Floor Monitor __Wendy Snow

Title Associate Chief Financial Officer for Fiiiancial Systems _
Telephone ____ (202)619-7636 Cell (202)258-2281
Aréa ' _ , Monitor
- Title __ - :
‘Telephone
Skills -
Area
Title : - Monitor
' Telephone ' '
Skills:
Stairwell _Robert Chaddendon : | Monitor ___--. . -
Title Computer Specialist '
Telephone (202) 619-7630 Cell (202) 257-7429
Skills | '
“Stairwen Jon Holladay ~_ Moénitor
Tie _ Director, Acchitecture & Policy Division
Tdcphone(202)619‘7541 Cell (202) 258-2280
Skills : |
Monitori' Tor ‘the Handicapped . ) ; -
Monitor : Telephone
Donnie Holmes : (202)619-7644
. Handicapped person/handicap - : Telephone
': Beverly Washington/Difficulty Walking ' (202)619-7642
_Monitor . . Telephone
:', ﬂdlmpped person/handicap ~ Telephone

34



' Floor Team/_SULTE 302 Floor (continued)
(Elevator Monitors). ‘

Complete a sheet of clevator monitors for each floor where elevators mh.y be captured. Buildings with automatic
elevator-capturing systems will need elevator monitors only for the floor where elevators are captured. :

Elevator Donm’é__ Holmes . - .. o Monitors

Telephone (202)619-7644

Elevator - . . Monitors
Telephone | '
- Elevator . Monitors
-Tclq‘JhoncA - '
Elevator ' . ' 4 Mm;tdr's
_’Teléphone
Wr : . Monitors-
" Telephone
Elevator ; ‘ . : Monitors _
,Telgphone | -
Elevator‘ S . . o Monitors
Telephone |
rror | -Mm
Telephone
Elevator — __ Monitors
Telephone:
- Elevator _ ' _ Monitors
_ Telephone
Blevator _ : Monitors
Telephone
Elevator Monitors

Telephone




> WQN\.

EVACUATION PROCEDURES - ACFO - FS - School St. Facility

“How You Will Be Notified _ ' What YouMust Do

_School Street w::&.bm Alarm or Verbal notification Leave School Street, Suite 302 by nearest exit and proceed to St.

Dominick’s Catholic Church at 6™ St. on the side of the church
away from DOT.

Buddies will assist disabled individuals move to the nearest elevator.
Follow Instructions from Division Directors.

: Atténdance will be-taken by your Division Director/Team Leader.

/
\\

\\ " DO NOT leave the designated site until directed.

Monitor for change in School Street operational status by the USDA
" Emergency Operations Center; going to or listening to the media.

.

Prr e
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Evacuation/Bomb Search Chart

Building

Date

Floor/Area Evacuated - Searched - - | Remarks

NOTE. This chart provides a useful tool for reviewing the cffectiveness of an evacuation and/or search. Remarks
may include who searched the floor or area, where

persons were relocated, and any unusual circumstances.
encountered. . . . )



K TELEPHONE BOMB THREATCHECKL\I.ST
’ . Important; REMAIN CALM = - "

CODE NUMBER

P

SECT ION. | — INSTRUCTIONS

Follow instructions reeelved from your supemsor Federal
Protective Officer, or'tha: designated official.”

2.1f you are ordered to evacuate, take-with you any. drafm forms or
reports you may have prepared wgardlgg the threat.

SECTION: I1:— PERTINENT DATA.

TIME. BOMB IS SET TO EXPLODE

a.m. [IUE——— %)

4. LOCATION OF BOMB

a. Buliding
b. Floar i <. Area

e ———————————————
DESCRIBE TYPE OF 80OMB

5. EXPLAIN WHY CALLER WISHES Tb- INJURE oﬁ‘ KILL INNOCENT i

.DID CALLER INDICATE KNOWLEDGE OF THE FACILITY?

o [ ves @spiatns.

SECTION ill — DESCRIPTION OF CALLER'é VOICE

D MALE : D FEMALE-

Ovoine® oo™ ] mooreweed

D cam - [ neavous. [] REFINED. [ mouen t

3 accent [ speecH impeDIMENT

(Describe)

EXACT WORDS OF CALLER

P

DO YOU RECOGNIZE VOICE?

[Ino - [ YES (whose-votoe tesen): E imiccanas cioait sed sudive Lol ceimosns 0

SECTION IV — BACKGROUND NOISE

[] rrarric [] Horns - [] whisTLes
[Qwmusic  [Jeews - [] amcrarts
[[] rare rRecoroER [ macrnery

[ running MOTOR (Type

D OTHER -

SECTION V — TE’LEPHONE LINE DATA

[LINE ON WHIGH CALL WAS REGEIVED

(] uistep numser? [J unwisTen Numser?

e ————_—————
L IS THIS A NIGHT NUMBER? -

[:|No Dvesrwnm bert).

HASABO 8 ; T e -

D NO. D YES (EBxplain)

SECTION VI — REPORTING OF THREAT

1a. NAME OF PERSON RECEIVING CALL

DIVISION AND TELEPHONE NUMBER

¢ TIME AND DATE CALL RECEIVED

{Caution: DO NOT TALK TO OTHERS about incident.)

[2. REPORT THREAT TO:
a. FEDERAL PROTECTIVE SERVICE DIVISION

b. DESIGNATED OFFICIAL

r’mlmm« MANAGER



Damage Control Team

In Fedcrally owned buildings, this team would include the Building Manager’s personnel In leased facxlmes, it would ’
mclude the building operator’s personnel. Additional teams may be required for large buildings..

Leader -

‘l'elcph_oﬁe Work hours

_Alternate

Telephone Work hours

.Name

Telephone : Work hours _

Skills

Name

Telephone ' Work hours

Skills

Name

Telephone- — ' Work hours

--Skills

Name

&

Telephone : Work hours

Skills

Name

Telephone _ Work houfs

Skills

39



‘Respoﬁsible Oﬁicials’ 'Sign-'-Off Sheet

Bythdruignmnubdow.thefoﬂomnxofﬁdalscuﬁfythattheyhavepaxﬂdpmdmthedevdopmentofthu
OocupamEmergencyPhnmdfullyundmtandthepmeednmtobefonowedinanergencyaffecﬁngthefacility
and employees forwhlchtheyaretesponsible. S

Johanna~Farre11 (Actlng)

Desiguated Offcist Name___Neil A. Stopms

Signature

Title __ Director, Human Resources Training Givision
Building Manager:

Temant Agencies: ' | : " AgencyUSDA, Office of Outreach .
f o - Ranking O

Melyin Weil

Am USDA Rural Deve'lopment Human Resources Tr'a1n1ng D1v.'

Ranking Official Neil A, Stormis

| Agency USDA, Conflict Prevention & Restoration Center

" Physical Security Specialist: Name
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Emergency Telep‘hone Numbers (continued)

Medical, On-Site:

- Health Unit u.S. Demmen.t__QLHéusi-ng and—Usban Dev. (202)708-4265 Rm. 7239
" Doctors N/A
Nurses N/A

First Aid/CPR _ N/A

(Sec also Floor Team lists)

Medical, Off-Site:

Hospital

Ambulance 911

Doctors

Paramedical

Add numbers of other emergency services available locally, ... . - SN

Federal Bureau of Investigation (202) 324-3000
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Occupant lnformatlon Sheet =

Begin with thc lowest floor and. work upward Because agencies move, tlns sheet must. be reviewed and updatcd
accordingly. - - - .

anary occupant agency

us Department of Agriculture

Number. of Federal occupants

Number of- othcr occupants 0/

Totzl eccupancy 38

Uses or stores hazardous

.- S T‘YPC of . Com.m:: materials, other special -
“Floor ~ Occupant Occupancy . phoge number - consndc:ranons _
First _USDA, Office off . R 3 ‘

. Outreach - - Offrces. ,(202)220»5350
Second”  USDA, Human
L Resources -

~ fTraining Div. 4[')ff1'ces& o R
' Classreoms  °(202)401-9702

Third PSDA, Conflict |
Prevent1on &
REStoration ) )
[Center pPffices (202)720-7664 }

USDA, Office of

. {the Chief
‘|Financial Offiger Offices & | . - :

. Training Room}(202)619-7336 | Servers

Eight HUD, Grants - Offices 202 _
Management Center (202) 358 0273

4
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lesponsible Officials’ Sign-Off Sheet

y their sxgnizurcs below, the following officials certify that they have participated in the development of this
ccupant Emergency Plan and fully understand the proccdurcs to be followed in an emergency affecting the facxhty
ad employees for which they are responsible.

esignated Official:

uilding Manager:

enmant Agencies:

hysical Security Specialist:

Name

Signature

Title

Name

Signature

Agency __HUD, Grants Managemént Center

“

Ranking ‘Official __ Michael F. Liegs, Directar
Signature ( 7

Agency

Rmh‘ng Ofﬂda] et g aan L

Signature

Agency

Ranking Official

Signature

Agency

Ranking Official,

Signature

Name

Signature
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Complétc one shect per floor. Modify the sheet to correspond to your building’s unique layout. In particular, appoint
as many area and stairwell monitors as your building requires.

Floor Monitor ___~_Denise Clyburn

Tidle Program Analyst

Telephone _(202) 358-0289 ext. 7643

Ski_lls

Arca Dorothy C. Mithcell Monitor
Title Grant Administrator.

Telephone (202) 358-0258 ext. 4205

Skills

Area

Tide ‘ Monitor
Telephone ’ '

Skills

Stairwell Paula Perking Monitor
Title Grant Administrator

Telephone _(202) 358-0258 ext. 7657

Skills ‘

Stairwell Wends L. Marinelli Monitor
Title Staff Assistant

Telephone (202) 358-0345 ext. 7631

3kills '

Monitors for the Handicapped

vonitor . ' Telephone
{andicapped person/handicap Telephone
Aonitor . Telephane
andicapped person/handicap ‘ v Tclcpho'nc

34



